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10.04.19 
ATTENDANCE AND 

PUNCTUALITY 

Adopted:  12/20/16 
Reviewed:  06/30/23 
Revised:   00/00/00 
 
Approved:        Lonnie J Rash 
 

Purpose:  To identify the importance of regular and dependable attendance by members 
of the District. 
 
References:  N/A 
  
Procedure:  

1. Attendance and Punctuality. 
a) Regular and dependable attendance is an essential function and expected 

of every member.   
b) Absenteeism and tardiness are costly and often cause problems for 

members who cover for or depend on the work of the absent or late 
member.   

c) Excessive absenteeism or tardiness will affect a member’s performance 
evaluation and may result in corrective action, up to and including 
termination. 
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