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Purpose: To establish a procedure for maintenance and dissemination of employee
medical records.

References: WAC 296-62

Procedure:
1. When there is a business need or when the member provides the District with
medical information, the District will establish and maintain a medical record file
for the member.

2. These records are considered confidential and access to such records is governed
by WAC 296-62.
a) Copies of WAC 296-62, Part B, are available from the Department of Labor
and Industries website or from Human Resources
b) The Human Resource Manager can also provide details on access and
dissemination of member’s medical records.
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